Lesson 3: Great
template!

Year 3 - Creating media - Desktop publishing




Objectives

Lesson 3. Great template!

To choose appropriate page settings
e | can explain what ‘page orientation’ means
e | can identify placeholders and say why they are important

e | can create a template for a particular purpose



Introduction

What is a template?
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Think, pair, share.



Introduction

What is a template?

A template is a document that has already been laid out in a certain way. It
might have columns for text, or spaces for pictures or text.
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Templates can be helpful because they give you different page layouts to
choose from. They either come with software, or you can make your own.



Landscape or portrait?

Activity 1

When you create a piece of work, you can sometimes choose which way round
you would like the page to be read. We call this the page orientation.

Landscape

pr—

/)

Portrait

ﬁ

o

|




Activity 1
Choosing your page orientation

Your page orientation will depend on the piece of work that you want to create.
Think about which orientation is usually chosen for the documents on the next
slides.
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Activity 1

Landscape or portrait?

A newspaper
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Landscape or portrait?

A postcard
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Activity 1

Landscape or portrait?

A birthday card
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Landscape or portrait?

A certificate

Activity 1
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Certificate of Achievement

Awarded to

A

e

For maintaining the highest standards
of excellence

Signed by

Date




Activity 1

Landscape or portrait?

A leaflet




Activity 1
Landscape or portrait?

A magazine
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Activity 2

What does a good front cover look like?
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Activity 3
Placeholders

Placeholders are the boxes that hold the place of the text or images that you
are going to add to your document.
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Placeholders are helpful because you can design your page layout before
having to think about the content you are going to add.



Activity 3
Placeholder jigsaw

Think about the layout of a magazine cover. Imagine the pieces of paper you
have been given are placeholders. What would your magazine look like?
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Put your pieces together to create the layout for the front cover of @
magazine. Think carefully about headings and subheadings when creating
your layout. 15



what does your cover layout look like?
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16



Technology magazine

Today, you will create your own front cover for a magazine all about
technology.

Activity 4
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Create your own layout

1. Click ‘Blank A4 (portrait)’

od afternoon

~ New
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Blank A4 (Portrait) Blank Ad (Landscape) More Blank Page Sizes
P Search

Recent Pinned
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school trip - activity overview
Wrackwardine Wood Junior » Shared Docurments » Staff Resources » Staff Folders » G Spragg » 2021

PD Day 2021 Sept (1)

C: » Users » gary.spragg » OneDrive - Telford and Wrekin Council » Documents » Downloads

PD Day 2021 Sept

C: » Users » gary.spragg » OneDrive - Telford and Wrekin Council » Documents » Downloads

overview new 2021 2022 (1)

C: » Users » gary.spragg » OneDrive - Telford and Wrekin Council » Documents » Downloads

overview new 2021 2022 final
Documents

overview new 2021 2022 final (1)

Documents

overview new 2021 2022
Wrockwardine Wood Junior » Shared Documnents » Staff Resources » Cornerstones » overview

the

cook
pook

Modern cookbook

Thank you cards

Date modified

4hago

4hago

Tue at 12:22

2luly

8luly

8luly

8luly

Milestone birthday poster

More templates —>

Activity 4



Activity 4

Create your own layout

File Home Insert Page Design Mailings Review View Help
‘ PR E A
0 O O o i
Page Catalog Table Pictures Online Shapes  Picture Page Calendars Borders 8 Advertisements Draw Business  WordArt
- Pages - Pictures ~  Placeholder | Parts~ ~ Accents ~ - Text Box Information ~ ~
Paoes Tables lustrations Buildina Blocks M Texd

Use shapes and textboxes to create the template



Activity 4

Create your own layout
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Saving

File Home

[,
Paste [D
- <

Clipboard

Pages

a

1. Click “file’ then click save as. Your teacher will show you
where to save it.

Publication1 - Publisher

Insert Page Design Mailings Review View Help
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Why do we use placeholders?

Ads

Plenary
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Assessment

How confident are you? (1-3)

e | can define the term ‘page 3 - Very confident
orientation’

e | can identify placeholders and 2 - Unsure %}p
say why they are important

1 - Not confident
e | can create a template for a

particular purpose
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Next lesson

In this lesson, you...

Choose appropriate page settings

Summary

Next lesson, you will...

Add content (text and images) to our
work from today
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